Services Offered to Professionals
Specialists in SpLD (Specific Learning Difficulties)
2016 - 2017

Helen Arkell Dyslexia Centre
Arkell Lane | Frensham | Farnham | Surrey | GU10 3BL
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Training for professionals who wish to learn
more about SpLD
Professional Development Courses
For Teachers and Teaching Assistants
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Services to
Schools, Colleges and Businesses

22

Shop & Lending Library
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Bursary Fund
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In addition to these services, we offer the following:
Consultations
Assessments
Specialist Tuition
Working with Schools
Courses for Children & Students
Courses for Parents
Workplace Support
Please ask for our Assessments and Services Brochure for further details or
visit our website www.helenarkell.org.uk
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Professional Development Courses
Introduction
At Helen Arkell we deliver the OCR Specific Learning Difficulties Courses
and the Laser Learning Awards level 3 course for Teaching Assistants.
These courses are a combination of theory and practice designed to
develop candidates’ skills, knowledge and understanding of the special
educational needs sector.
We offer training for classroom assistants, and qualifications for teachers
in the study of Specific Learning Difficulties: OCR Level 5 Diploma and
Level 7 Diploma.
Most assignments require candidates to link theoretical knowledge to
planning programmes, assessment and teaching learners with specific
learning difficulties.
The qualifications conform to QCA’s principles for higher-level vocational
qualification and the QCA Common Criteria. These qualifications are
designed primarily to provide a route for continuing professional
development for professionals working with learners with specific learning
difficulties in literacy and numeracy. All courses link to special educational
needs specialist standards (DfE).

Which Course Should You Choose?
At Helen Arkell we require all Level 7 candidates to have done a Level 5
qualification in teaching learners with SpLD.

(Helen Arkell reserves the right to add new courses and modules as
deemed necessary and to delete modules where the support is
insufficient. A module or course may be cancelled or postponed if it is
under subscribed)
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Professional Development
Laser Learning Awards Level 3 for Teaching Assistants
This is a first basic award for teaching assistants with some experience of
the job. This course will teach specialist techniques to help support
children with SpLD.

OCR Level 5 Diploma in Teaching Learners with Specific Learning
Difficulties (Dyslexia)
The OCR Level 5 Diploma in Teaching Learners with Specific Learning
Difficulties (Dyslexia) has been designed primarily to provide a route for
continued professional development for teachers working with learners
with SpLD in literacy and numeracy acquisition.

OCR Level 7 Diploma in Assessing and Teaching Learners with
Specific Learning Difficulties (Dyslexia)
The OCR Level 7 Diploma for Assessing and Teaching Learners with Specific
Learning Difficulties (Dyslexia) has been developed to recognise
candidates' skills, knowledge and understanding as specialist teachers and
their ability to carry out diagnostic assessments. This qualification would
be appropriate for teachers/trainers with responsibility for SpLD across a
whole institution, primary, secondary or tertiary and who are involved in
advising and supporting classroom teachers.

Short Courses
Short courses are run as circumstances dictate on subjects such as
assessment, supporting numeracy skills and other SpLDs or other topical
issues.
When available full details will be found on the website or can be posted,
if preferred.
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Course Fees – 2016/2017

Teaching
Assistants

Level 3 Course for Teaching Assistants supporting learners
with specific learning difficulties
Price £580 (discounted from £1,599, because of our Bursary
Fund Donation)
see pages 9 - 12

Level 5
Diploma

Level 5 course (primary) – Tuesday
See pages 13 - 14
Level 5 course (KS2 and secondary) – Wednesday
see pages 15 - 16
Full Price £4100.00
Level 5 course (FE/HE) – attendance schedule on application.
see pages 17 – 18
Full Price £3690.00
(Note: the £350 deposit cheque will be banked and is only
returnable if, after interview, Helen Arkell does not accept the
application).

Level 7
Diploma

Full price £4400.00
See pages 17 - 19
(Note: the £350 deposit cheque will be banked and is only
returnable if, after interview, Helen Arkell does not accept the
application).
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**This price assumes an OCR Level 5 qualification is less than
three years old. If the candidate has a recent Level 5
qualification, accreditation for prior learning (APL) can been
given for the previous two teaching practices.
If the OCR Level 5 qualification is more than 3 years old
accreditation for prior learning is not possible. Therefore a
further charge of £2500 will be made for the extra tutorial time
needed to cover the two teaching practices. This £2500 will
entitle the candidate to up to 20 hours tutorial time, which may
take the form of marking, observation, email/telephone/faceto-face tutorials and/or contact. Candidates will not be
permitted to start their extra teaching practices without prior
consent and agreement from their tutor. If a candidate fails to
achieve the required criteria at the end of the 20 hours tutor
support, then an hourly fee of £80 per hour for tutor time will
be made.
An application form can be downloaded from our web site:
www.helenarkell.org.uk or phone us to request by post.
You will need to pay a non-refundable deposit of £350 for any
of the above courses (NOCN level 3 - £100). The deposit
secures your place once you have been accepted on the
course at interview. Until the initial deposit is received places
are not guaranteed. Please note our courses are often oversubscribed.
The balance should be paid by 1 September before the
commencement of the course or arrangements for payments
of fees should be confirmed in writing to the Courses Coordinator.
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Course Dates
Teaching
Assistants

Level 3 Course for Teaching Assistants supporting learners
with specific learning difficulties
Sessions are every Friday 9.30 - 12.30pm, at the Helen Arkell
Centre, beginning 12 February 2016 and finishing 1 July 2016
and then 16 September 2015 finishing 27 January 2017

Level 5
Diploma

Level 5 (primary)
Beginning 20 September 2016 and ending in July 2017.
Attendance at Helen Arkell every Tuesday, excluding school
holidays.
Level 5 (KS2 and secondary)
Beginning 21 September 2016 and ending in July 2017.
Attendance at Helen Arkell every Wednesday, excluding school
holidays.
Level 5 (FE/HE)
This is a new course to be delivered as blended learning. Start
date is yet to be confirmed.

Level 7
Diploma

Beginning 22 September 2016 and ending Summer 2017.
Attendance at Helen Arkell every Thursday, excluding school
holidays.
The Helen Arkell Dyslexia Centre reserves the right to make
changes to this timetable without giving prior notice.

You can email any queries to: enquiries@arkellcentre.org.uk
or telephone Helen Arkell on 01252 792400 and ask for the Courses
Coordinator
Note: Helen Arkell follows Surrey County Council term dates
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Teaching Assistants
Level 3 Accredited Course in Association with Laser Learning Awards
Level 3 Course for Teaching Assistants
Supporting learners with SpLD (specific learning difficulties)
Introduction
This course has been designed to provide candidates with the essential
knowledge that is required when working as a teaching assistant within
KS1, KS2 and KS3. The course focuses on how a Teaching Assistant can
encourage and support those with Specific Learning Difficulties, such as
Dyslexia. The award recognises that the candidate has both sound
academic and practical knowledge of supporting learners within the
classroom.
Candidates will be expected to show evidence of working with learners
and must complete all six mandatory units in order to be recognised. The
course is accredited by Laser Learning Awards.
The course aims to provide candidates with a theoretical and functional
understanding of the requirements of a Teaching Assistant and is suitable
for anyone who is interested in working with children with SpLDs. Prior
knowledge or understanding is not necessary, however candidates must
have access, (either paid or voluntary) to learners for a minimum of two
half days per week. We also recommend that candidates have at least a
GCSE level understanding of literacy so that they are equipped to cope
with the level of written work.

The individual units are intended to cover the range of knowledge that a
competent Teaching Assistant should possess.
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Unit Breakdown
 Unit 1 – Legislation and Policies
This unit will give candidates the ability to understand the main points of
national education legislation. They will be aware of how current
initiatives are changing the educational environment, and how the
organisation in which they work operates its own educational policy.


Unit 2 –Understanding Educational Theories and Specific
Learning Difficulties
In this unit candidates will be taught about the nature of Dyslexia and
other SpLDs, and the importance of different learning styles, and multisensory learning. They will be expected to apply the knowledge acquired
in unit 1 in order to demonstrate how educational policy impacts upon the
classroom itself.
 Unit 3 – Supporting Reading, Writing and Spelling
Here candidates are taught strategies for effectively supporting learners
with SpLDs in the areas of reading, writing and spelling. They will be
shown how to make and use their own resources and will be expected to
evaluate the usefulness of such resources.
 Unit 4 – Supporting Numeracy and ICT
Candidates will learn and be able to demonstrate effective support
techniques in the areas of Numeracy and ICT. Again they will be expected
to create their own resources and evaluate how their support was
effective to the learner.
 Unit 5 – Behaviour, Self Esteem and Motivation
In this unit candidates will be taught about the importance of self-esteem
and motivation and how these can impact on learning. They will be able to
identify and demonstrate behaviour observation methods and understand
issues surrounding behaviour management.
 Unit 6 – Record Keeping and Reflective Practice
Here candidates will learn the importance of keeping and maintaining
their records. It emphasises the role of feeding back observations to
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appropriate professionals and teaches candidates the purpose of
evaluation and reflective practice to enable them to monitor the quality of
their own work.
Each unit will be supported by the candidate’s own ongoing experience of
working with learners. Assessments will take place throughout the course.
You will need access to a school in order to carry out the following
assignments:


Observation of 3 class lessons



Support learner/learners for a total of 18 hours as follows:
Reading – 6 hours
Spelling and/or writing – 6 hours
Numeracy and/or ICT – 6 hours



Access to the following school policies
Special Educational Needs
Behaviour
Child Protection
Inclusion



Access to school records

Course Information
The course will run for 16 weeks and will be held at the Helen Arkell
Centre every Friday morning from 9.30 until 12.30, beginning on 12
February 2016 and then again on 16 September 2016. The total fee is
£580. This discounted price has been made possible by our Bursary fund
and includes Laser Learning Awards fees. Candidates may wish to
purchase books or materials themselves and these are not included in the
course fee.

11

What happens next?
The next step is to fill in your application form and return it along with the
necessary documents, (detailed on the back of the form) to the courses
coordinator. You will be contacted either to arrange an interview if one is
necessary, or to be given details of the start of the course.

And after I’ve finished?
Candidates who complete all of the course requirements will be able
confidently to apply to schools in both the private and public sector, and
be able to give help to both students with SpLDs and without. A number of
candidates each year go on to study with us to Diploma Levels 5 and 7
which allows them to teach and assess children with SpLDs. Information
on these and our short courses and conferences is available from
reception.

Contact Information
All enquiries:
Email:

01252 792 400
enquiries@arkellcentre.org.uk

Summary
Sessions are every Friday, 9.30 – 12.30pm at Helen Arkell
Total fee £580
Beginning 12 February 2016 and finishing 1 July 2016 and then 16
September 2016 finishing 27 January 2017.
Bursary Information:
Helen Arkell are able to offer this heavily discounted fee of £580.00 for
the Teaching Assistant course due to the efforts of dedicated fundraisers
who wish to support the work of Teaching Assistants.
If you accept this discounted fee, you will be expected to attend for at
least 80% of the lectures and complete the qualification. In the event of
non-completion you will be expected to pay the full course fee of
£1599.00.
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Level 5 Diploma
Tuesday course for those working in primary education
Level 5 Diploma is a one year course beginning 20 September 2016 with
completion expected in July 2017
The Level 5 Diploma is designed to accredit skills and knowledge at Level 5
of the National Qualifications Framework.

Target Group
The qualification is appropriate for teachers and other professionals
working at primary or middle school levels. Although OCR promotes open
access to all qualifications, in practice, students who do not have a
professional background in providing learning support may find it difficult
to access opportunities to generate the full range of evidence required to
achieve the full qualification.
Candidates should possess an appropriate level of learning support
experience. It is anticipated that candidates will have a high level of skill
and be working at or above the equivalent of Level 3 in the following key
skill areas: literacy, numeracy, ICT, working with others, improving own
learning and problem solving.

Structure of Level 5 Diploma
The course consists of 4 units. The main types of teaching for this course
will include the following: lectures, tutorials, workshops, discussion
groups, directed study and research, and practical activities.

Assessment
Candidates will be observed teaching on a regular basis for assessment of
practical skills during each teaching practice in addition to the formative
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and summative assessment of written work. Observation will be followed
by tutorials giving the opportunity for individual learning and discussion.

Progression
Candidates may be able to progress to the OCR Level 7 Diploma in
Assessing and Teaching Learners with Specific Learning Difficulties
(Dyslexia). They will also be able to progress to M.Ed. level and other
higher-level qualifications in education.

Assessment Pattern
All units internally assessed and verified, and then externally verified by
OCR.
All candidates will be expected to complete the course in the academic
year in which they are registered.
For candidates who need to re-take whole or part units where criteria
have not previously been met, a fee of £80 per hour is charged for tutor
support.
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Level 5 Diploma
Wednesday course for those working in KS2 and secondary
education
Level 5 Diploma is a one year course beginning 21 September 2016 with
completion expected in July 2017.
The Level 5 Diploma is designed to accredit skills and knowledge at Level 5
of the National Qualifications Framework.
Target Group– The qualification is appropriate for teachers and other
professionals working at KS2 and secondary school levels. Although OCR
promotes open access to all qualifications, in practice, students who do
not have a professional background in providing learning support may find
it difficult to access opportunities to generate the full range of evidence
required to achieve the full qualification.
Candidates should possess an appropriate level of learning support
experience. It is anticipated that candidates will have a high level of skill
and be working at or above the equivalent of Level 3 in the following key
skill areas: literacy, numeracy, ICT, working with others, improving own
learning and problem solving.

Structure of Level 5 Diploma
The course consists of 4 units.
The main types of teaching for this course will include the following:
lectures, tutorials, workshops, discussion groups, directed study and
research, and practical activities.

Assessment
Candidates will be observed teaching on a regular basis for assessment of
practical skills during each teaching practice in addition to the formative
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and summative assessment of written work. Observation will be followed
by tutorials giving the opportunity for individual learning and discussion.

Progression
Candidates may be able to progress to the OCR Level 7 Diploma in
Assessing and Teaching Learners with Specific Learning Difficulties
(Dyslexia). They will also be able to progress to M.Ed. level and other
higher-level qualifications in education.

Assessment Pattern
All units internally assessed and verified, and then externally verified by
OCR.
All candidates will be expected to complete the course in the academic
year in which they are registered.
For candidates who need to re-take whole or part units where criteria
have not previously been met, a fee of £80 per hour is charged for tutor
support.
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Level 5 Diploma
Teaching students with SpLD in Further & Higher (FE/HE)
Education
Dates for this course are yet to be scheduled.

Target group
This course is aimed at professionals who wish to develop their skills and
gain experience and qualifications to work with SpLD students in FE/HE.
This could include those already working within FE/HE, or those wishing to
move into this field.
The course also provides the opportunity for professionals to apply to the
British Dyslexia Association for Approved Teacher Status (ATS) FE/HE.
Candidates who wish to apply for this should consult the BDA website for
criteria and details of eligibility. This specialist qualification is increasingly
recognised by local authorities and employers.

Content
The course is designed to develop candidates’ knowledge and
understanding of dyslexia and their ability to deliver effective teaching
using a structured, multi-sensory approach. This combines the theoretical
knowledge underpinning the teaching of learners with SpLD with the
practical skills needed to provide appropriate support within an FE/HE
environment.

Structure of the course
This blended learning course has been designed to provide a flexible
method of delivery, taking into account working patterns within the field
of FE/HE. It combines just 16 days attendance at the Centre, with on-line
resources and delivery and 20 hours of specialist teaching practices.
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The core elements and specialist elements will be delivered over two full
days in March, three full days in April; four full days in May; one full day in
June; six full days during September and two full days during January
2016. The main types of teaching for this course will be: lectures,
tutorials, workshops, discussion groups, directed study and research, online and practical activities. There is an 80% attendance requirement.
In addition to the formative and summative assessment of written work,
candidates will be observed teaching for assessment of practical skills.
Observations will be followed by tutorials, providing the opportunity for
individual learning and discussion.

Teaching Practice
Teaching practice will be arranged by the candidate in his/her own place
of work. It will be necessary for the candidate to record some teaching
sessions (as per the required recording guidelines) and for these to be
submitted to their tutor within 5 working days of the lesson being taught.
The group is divided into separate tutor groups. Each tutor group has a
tutor who is responsible for observing their teaching and marking each
tutor group member’s work. Tutors observe teaching and check lesson
plans regularly. Each candidate is observed for at least an entire lesson by
the tutor, and the OCR Teaching Practice Formal Observation Report
proforma is completed at this time.
Candidates are required to complete two teaching practices. OCR requires
one of the teaching practices is for a minimum of 14 hours and the second
is for a minimum of 6 hours (not including assessment and evaluation
time). At least one of the teaching practices has to include some basic
numeracy teaching.
It is important that all candidates discuss the learners that they have
identified to work with for the course, before they start teaching practice.
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Level 7 Diploma
Level 7 Diploma is a year long course beginning on 22 September
2016 with completion expected in summer 2017. All assignments, except
the essay, will be completed by the end of June 2017. The essay is to be
submitted no later than 28 July 2017.
The Level 7 Diploma is designed to accredit skills and knowledge at Level 7
of the National Qualifications Framework
This Level 7 Diploma provides continuing professional development
building on the skills acquired in Level 5; there is a major focus on
assessment of learners with Specific Learning Difficulties, as well as liaising
skills for working with other colleagues and working in more than one
context e.g. across a specific age range or across a range of SpLDs. The
Diploma is designed to allow teachers to broaden their knowledge and
understanding of Specific Learning Difficulties through extended research.
Diploma candidates can specialise in study based on their own interests
and areas of work.

Target Group
This qualification is suitable for those who are involved or wish to be
involved in assessment of pupils and advising and supporting classroom
teachers and learning support assistants in teaching programmes. Diploma
candidates are likely to be specialist teachers working within advisory,
training or managerial roles and responsibilities and who wish to extend
their knowledge of theory and practice relating to SpLDs in more than one
context.
Although OCR promotes open access to all qualifications, in practice,
candidates who do not have a professional background in providing
learning support may find it difficult to access opportunities to generate
the full range of evidence required to achieve the full qualification.
Candidates should possess an appropriate level of learning support
experience and should have a relevant qualification at Level 5 or its
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equivalent. It is anticipated that candidates will have a high level of skill
and be working at or above the equivalent of Level 5 in the following key
skill areas: literacy, numeracy, ICT, working with others, improving own
learning and problem solving.

Structure of Level 7 Diploma
The course consists of 6 units. For candidates who have recently
completed Level 5 (within 3 years) accreditation for prior learning means
that they have exemption from Units 4 and 5.
A high level of independent study is required.
The main types of teaching for this course will include the following:
lectures, tutorials, workshops, discussion groups, presentations, directed
study and research, and practical activities.

Assessment
Candidates will be observed carrying out a formal assessment; this
evidence may be required on video. Written work for Units will be marked
by the candidates’ tutor and both internally verified by the Centre’s
Internal Verifier and externally verified by the External Verifier appointed
by OCR. Teaching practice will be observed. Observations will be followed
by tutorials giving the opportunity for individual learning and discussion.
Candidates must work with an individual learner with specific learning
difficulties in one of the following contexts:
 A learner with literacy difficulties in a different phase of education
(primary, secondary, post-16) from that of the learners taught in Unit
5.
 A learner with different and particular underlying difficulties from the
learners taught in Units 4 and 5 e.g. dyspraxia, ADHD, speech or
language impairments, autistic spectrum disorders.
 A learner in a different context of learning from the learners in Units 4
and 5, e.g. English as an additional language, pupil referral unit or
penal institution.
20



A learner within the context of learning maths, music or foreign
languages.
Choice may be restricted according to tutor availability.

Progression
Candidates may be able to progress to M.Ed. level and other higher-level
qualifications in education.

Assessment Pattern
All Units are internally assessed and verified, and then externally verified
by OCR.
All candidates will be expected to complete the course in the academic
year in which they are registered.
For candidates who need to re-take whole or part units where criteria
have not previously been met, a fee of £80 per hour is charged for tutor
support.
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Services to Schools, Colleges and Businesses
In-service Days for Schools and Colleges
Specific programmes can be tailor made to suit differing audiences and
the time available. Often schools come together for these In-service days
to help spread the cost and to allow networking.

Consultancy for Schools
We can mentor SENCos (Special Educational Needs Co-Ordinators), set up
screening procedures, prepare the school for inspection, advise teachers
on creating dyslexia friendly classrooms, make provision in accordance
with the Equality Act and formulate policies for Special Needs,
Handwriting, homework etc.

Business/Voluntary Services/Health Service/Prisons/Armed Forces
We offer staff development for employers and employees tackling areas
such as Dyslexia in the Workplace, recruitment, and support for dyslexic
employees, creating dyslexia-friendly work environments and information
about legislation.

Study Skills in Schools
Tailor made courses for a whole year group at school for maximising
learning styles revision, reading strategies, creative writing, mind maps,
exam techniques and other study skills.

Services for Employers
See details on our website www.helenarkell.org.uk

22

Our most popular and most requested topics include:


An Introduction to SpLDs (Specific Learning Difficulties) and Dyslexia



Effective Classroom support for SpLD students
Primary/secondary



Other SpLDs
Dyspraxia
Autistic Spectrum Disorders
Asperger’s Syndrome
ADHD (Attention Deficit Hyperactive Disorder)
Dyscalculia and how other SpLDs impact upon mathematical
skills



Mathematics and SpLD –
Assessment and teaching strategies



Teaching Study Skills:
different teaching and learning styles, organisation,
listening, reading strategies, planning written work, spelling
strategies, memory and revision, mind maps, note taking,
exam techniques
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Other possible topics include:



















Screening for SpLD in schools and colleges
Assessment by teachers - The learner's profile
Assessment by an educational psychologist
Learning to Read
Learning to Spell / Teaching phonics/ Analytic and Synthetic phonics
Handwriting
Study Skills – primary/secondary
Mind-mapping
Brain Gym
Counselling and help with emotional/behavioural problems
Fostering self-esteem in school
Teaching Thinking Skills and Problem Solving in the classroom
Spoken language skills – support at primary or secondary level
Social interaction and communication skills
Phonological awareness and links to literacy
Listening, attention and memory - practical ways to improve
Policy and provision for special arrangements for exams
Dyslexia in Further and/or Higher Education

Most of these topics take half a day to cover
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Shop
We stock over 850 titles and specialist resources (teaching materials of
proven value) in our shop.

The shop is open every week day and orders can be made by telephone,
fax or by e-mail.
Details of all our resources are available by catalogue.
Shop online on our website: www.helenarkell.org.uk
Email: bookshop@arkellcentre.org.uk

Resources Lending Library
At the Centre, you will find a quiet room housing our lending library with
dozens of books covering every topic relating to SpLD.
The Library is primarily intended for staff and teachers in training at the
Centre.
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"Taking on Dyslexia"
Raising Money for Bursaries
Where financial help is required for any of our services, we will do our best
to offer it
As a charity, we need to raise money each year to enable us to offer our
services to anyone with dyslexia who needs them, regardless of their
ability to pay.
If you require our services, but would like to have some financial help,
please contact our Centre Coordinator in the first instance.
If you know someone with dyslexia or, indeed, if you have dyslexia
yourself, you will know how the learning process can be both painful and
lonely. Our mission is to unlock the skills that dyslexics have, to recognise
the different ways they learn and to help produce well balanced
individuals who can unleash the hidden talents and skills locked within.

The Bursary Fund is entirely dependent on donations!
If you can help in any way – by donating, organising your own event,
volunteering or even just spreading the word, do please contact us:
t
e

01252 792400
enquiries@arkellcentre.org.uk
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Overnight Accommodation
Should you need accommodation during your course, some local options
are:
Dragon Lodge, contemporary self-catering accommodation (within
walking distance)
http://www.dragonlodgeuk.com/
Tel: 01252 790187
Frensham Pond Hotel (short taxi ride)
http://www.bw-frenshampondhotel.co.uk/
Tel: 01252 795161
The Bush Hotel (short taxi ride)
http://www.mercure.com/gb/hotel-6621-mercure-farnham-bushhotel/index.shtml
Tel: 01252 234800
Tilford Mill Cottage Bed & Breakfast
Sheephatch Lane, Tilford, Farnham, Surrey GU10 2AQ
Contact Janie Bennett
Email: janie.bennett.54@gmail.com
Tel: 01252 781577
http://www.tilfordbandb.co.uk/

Information about bed and breakfast accommodation in the surrounding
area can be found on http://www.farnhamdistrict.com/

27

At Helen Arkell, we are passionate about removing barriers to
learning and life. We want to promote unsung skills, champion
new ways of approaching life. We give people the tools they need
to learn in their own way. We train dedicated professionals to
inspire people to love learning. We help parents to nurture their
children and employers to support their staff.

Together we inspire people to believe in themselves, achieve their
goals and succeed on their own terms.

t

01252 792 400

e

enquiries@arkellcentre.org.uk

w

www.helenarkell.org.uk
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